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Dorset Association of Parish and

             Town Councils

Course Booking Form 
Please complete this form and return it by post: DAPTC, Colliton Annex, Colliton Park, Dorchester, Dorset DT1 1XJ, or email: daptc@dorsetcc.gov.uk or fax: 01305 260972
Before the course is due to be held you will receive a course confirmation including the venue and all other course details.  Please contact us if you don’t receive this confirmation as it may indicate that we haven’t received your booking.

	Course Details

	Course Title:
	

	Date:
	 

	Time:
	 

	Venue: 
	 

	Cost per delegate:
	 


	Delegate Details

	Council Name
	Delegate Name
	Delegate Telephone Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Clerks Contact Details

	Council Name:
	

	Clerks Name:
	 

	Clerks email address:
	 

	Date of booking:
	 


	Terms and Conditions:

	Your council will be invoiced after the course; please do not forward payment in advance. 

If a delegate is unable to attend a course you must let us know as soon as possible before the course is due to run.  If you do not let us know of a cancellation within 2 days of the course, you will still be invoiced and the full course fee will be payable.


